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Dear EKG Technician Student:

Welcome to Health Career College EKG class.  Health Career College is committed to provide the EKG student with the highest quality education and training program for beginning students experience.
To ensure your success in this program, please read this Welcome Packet carefully and retain copies for your records.  Here are some important reminders:
· Registration Fee: A non-refundable fee of $75.00 is required to save your seat in the class. Must be received one week prior to the start date of the class. Please complete the enclosed application and mail it in with your registration fee. 

· Payment Plan:  Tuition may be paid in installments to be paid in full prior to start of externship for a $50.00 handling fee. 

· Tuition: Full tuition is $1,000.00, due the first day of class. (Included: insurance, lab supplies). State certification exam fee is separate.

· State Exam Fee:  Onsite testing with proctor.  Fee is $ 105.00, and a Proctor Fee of $30.00. 

· Text Book: ECGs Made Easy Third Edition by Mosby Jems

· Required Documents: Bring a copy of your High School Diploma or GED with you on the first day of class. 

· Copy of CPR Card.  Healthcare Provider card is the only card accepted.  If you have not taken a CPR class or renewed you current card, a CPR class is offered through Health Career College. The cost of the class is $75.00.  

· Payment Methods: Money Order, Check, or Credit Card (Visa, Mastercard, American Express)
**Health Career College charges a 2% finance fee on the amount of all

 Credit Card Transactions**
· Student Line- (925) 687-9668.  Fax: (925) 687-9664
Call for dates!
Health Career College
ENROLLMENT AGREEMENT
________________________         ________-____-__________            (____)___________

Student Name

               Social Security No.

 Phone No.
_____________________________ _____________________________ _____________ _____________

Street Address


City

                                 State
                Zip Code

Email Address

PROGRAM TITLE OR EDUCATIONAL SERVICE:  EKG Technician Training 

Total Number of Clock Hours to be completed:________ _______________________

Start Date:_ ____________ Scheduled Completion Date:_____________ _________

FEES, CHARGES & EXPENSES:  

Registration
     $75.00          Non-refundable Registration Fee for Program

                                                                              (Due one week before class begins.)

Tuition:

     $825.00
Prorated upon course withdrawal.  Refer to

                                                                 Refund provisions page of this Agreement.

                                                                 Textbook not included, may be purchased separately.
Lab Supplies          $100.00         May only be refunded and prorated to the portion of the 

                                        didactic instruction not attended.       
TOTAL FEES, CHARGES & EXPENSES:  $1000.00

YOU ARE RESPONSIBLE FOR THIS AMOUNT.  IF YOU GET A STUDENT LOAN, YOU ARE RESPONSIBLE FOR REPAYING THE LOAN AMOUNT PLUS ANY INTEREST.  THIS AGREEMENT IS NOT BINDING UNLESS SIGNED BY THE STUDENT AND / OR HIS OR HER GUARDIAN AND THE SCHOOL’S REPRESENTATIVE.  BY SIGNING THE ABOVE THE STUDENT ACKNOWLEDGES THAT THEY HAVE RECEIVED THE SCHOOL CATALOG AND TOUR OF THE CAMPUS.
_________________________________________________


_____________________

Student Signature





Date

_________________________________________________


_____________________

School Director



Date

If you have any questions, complaints or problems which you cannot work out with the school, write or call the:
Department of Consumer Affairs

1625 North Market Boulevard Suite S-308

Sacramento, CA 95834

Phone: 916 574-8200

www.dca.ca.gov

Health Career College
Attendance Policy
PURPOSE:  To assure compliance with state required hours of completion for the EKG Technician Training  Course.

POLICY:  

A. Due to the accelerated nature of the course, any absenteeism must be made up prior to the student

 receiving a certificate of completion. A maximum of two didactic scheduled classes can be missed 

 if made up by attending one of the following:

.

1. Attendance to the “ Make Up Day”, pre-scheduled during the EKG Training course.

B. Students will be required to complete the didactic before completing the 24 hour observation clinical rotation.

         C.  Each student will be rotated through a clinical internship with an instructor to observe

               EKG’s in the clinical setting.

        D.   Scheduling of the Clinical rotation will be on a first-come first-serve basis. Students not

               completing the didactic portion of the course or not paying the balance of the course fee will be

               delayed until all requirements are fulfilled.

       E.    It is highly recommended that the student verify scheduled clinical hours at least on day in

               advance. For student and patient safety, there will only be one student scheduled at a time.

               absolutely no drop-ins or unauthorized “self-scheduling” is allowed.  The Clinical Instructors

               have the authority to cancel any session with a student that they perceive as being

               unprofessional.

        F.    In the event, Health Career College can not schedule a student for clinical externship after the 

               Didactic Portion, student will allow Health Career College within (3) three months to schedule

               their clinical externship rotation.

        For any questions call  925-687-9668 or contact the Program Director at (925) 216-1324.

     X__________________________________                            Date: _________________

        Student Signature Acknowledging Receipt of Policy.

        __________________________________

        Print Students Name

Health Career College

REFUND POLICY

PURPOSE:  To provide a schedule of payment and reimbursement.  To establish an agreement of services rendered and monies due.

POLICY:  Lifesavers Education Inc dba Health Career College. offers a  EKG Technician Training Certification Course.  Total course fee includes: 

· Course supplies 
· Malpractice Student Training  Insurance

To insure placement in a scheduled class a minimum of $500.00 deposit is required.  Note fee and refund schedule is as follows:

1. Full deposit is refundable prior to first day of class.

2. After first day of class 50% of deposit is refunded. All other payment balances are fully refunded.  Minimum of $250.00 will be retained by Lifesavers Education Inc.

3.  After first week of class there is no refund of deposit.

4. Course fee balance is due at the end of the second week of class.  Full payment of remaining invoice balance is due prior to scheduling of clinical rotation.  

5. 50% of total course fee is refundable ($500.00).  After second week of class there is no refund.  

6. The Medical Director in conjunction with the Clinical and Program Directors can expel a student.  Expelled students are entitled to 50% course refund ($1,128.00).

7. There is a $25.00 charge for returned checks. 
8. Students using credit cards will be charged a 3% handling fee,  except when using credit card checks.

Signature of agreement to above stated Policy,

X_______________________________________
   Signature of Student.

_______________________________________


__________________

  PRINT Student Name





DATE


  Health Career College

Confidentiality Agreement

Confidentiality agreement for non-medical staff members and other personnel associated with medical staff peer review committees or activities.

As a non-medical staff member or guest, or as a support individual to a committee involved in the evaluation and improvement of the quality of care rendered in the hospital, I recognize that confidentiality is vital to the free and candid discussions necessary for effective medical staff peer review activities. Therefore, I agree to respect and maintain the confidentiality of all discussions, deliberations, records and other information generated in connection with these activities, and to make no voluntary disclosures of such information except to persons authorized to receive it in the conduct of medical, nursing, or other ancillary staff affairs.

Furthermore, my participation in peer review in quality assurance activities is in reliance on my belief that the confidentiality of these activities will be similarly preserved by every other member of the medical, nursing, or other ancillary/support staff involved in these activities.  I understand the hospital and the medical staff are entitled to undertake such action as deemed appropriate to ensure that this confidentiality is maintained, including application to a court for injunctive or other relief in the event of a threatened breach of the agreement.

Date: ______________________________

Name: _____________________________

Signature: __________________________
Health Career College
EKG Student Liability Release Form

I, ______________________________, acknowledge that I have voluntarily applied to Health Career 

        Student’s Full Legal Name

College a company of Lifesavers Education Inc. to participate in the EKG Technician 1 Course headed by Dr. Nieto Baluyut, M.D.  The EKG technician course is a combination of didactic and practical training.

I AM AWARE THAT EKG TECHNICIAN TRAINING REQUIRES THAT OTHER STUDENTS WILL PERFORM EKG TEST, UNDER THE SUPERVISION OF AN INSTRUCTOR AND IS A HAZARDOUS ACTIVITY.  I AM VOLUNTARILY PARTICIPATING IN THESE ACTIVITIES WITH KNOWLEDGE OF THE DANGER INVOLVED, I HEREBY AGREE TO ACCEPT ANY AND ALL MEDICAL COSTS, RISKS OF INJURY OR DEATH, AND VERIFY THIS STATEMENT BY PLACING MY INITIALS HERE: ________
I declare that I am not pregnant, I do not have diabetes, do not have any known blood disorder, or any known communicable diseases, or nay other conditions which could be exacerbated by having my blood drawn multiple times. Health Career College a company of Lifesavers Education Inc. , acknowledges that phlebotomists and phlebotomy students are at risk for contracting Hepatitis B which can be blood borne and highly recommends that all class participants be immunized prior to the start of class. Initial Here: ________
As consideration for being permitted by Health Career College to participate in these activities and use related facilities, I hereby agree that I, my assignees, heirs, distributes, guardians, and legal representatives will not make a claim against, sue, or attach the property of Health Career College on account of injury or damage resulting from the negligence or other acts, how so ever caused, by any employee, agent, or contractor of Health Career College as a result of my participation in the Certification EKG Technician Course. I hereby release Health Career College from all actions, claims, or demands that I, my assignees, heirs distributes, guardians, and legal representatives now have or may hereafter have for injury or damage resulting from my participation in the Certification EKG Technician Course.  
I HAVE CAREFULLY READ THIS RELEASE AND FULLY UNDERSTAND ITS CONTENTS. I AM AWARE THAT THIS IS A RELEASE OF LIABILITY AND A CONTRACT BETWEEN ME AND Health Career College AND SIGNS IT OF MY OWN FREE WILL.

                                                                                               Executed __________ at _____________, California.                                                                                                   Date                    City

 X________________________
                                                                                                     Signature of Participant

                                                                                                 _______________________

                                                                                                     Print Name of Participant

Declaration of Witness

I certify that_________________________ acknowledged in my presence that he/she read and fully understood the meaning and consequences of the foregoing release, and signed it in my presence.

                                                                                               Executed ____________at _____________, California.                                                                                                     Date                     City

                                                                                               X _________________________

                                                                                                      Signature of Participant
                                                                                                   _________________________

                                                                                                      Print Name and 

                                                                                                   _____________________________________

                                                                                                      Address of Witness of Witness

Health Career College

EKG Technician Student

Dress Code
· Appropriate dress standards have been established in order to present and maintain, at all times, a professional appearance.

· All EKG Technician students are expected to keep themselves neat, clean and well groomed at all times.  The appearance of a Health Career College student is an important part of public relations.

· Anyone not conforming to this policy will be appropriately counseled.

· ID Badge - Identification badge is to be worn at all times above the waist, with name visible.      

· Hair
 - Should have a clean and neat appearance; hair that is shoulder length or longer will be  pulled back. Facial hair must be clean, neat and well groomed.

· Headwear - Religious head covers may be worn, baseball-type caps are inappropriate

.

· Jewelry - Should be appropriate to professional wear and not present a safety hazard when working                         with patients or equipment.

· Tops/Blouses - White lab coat over business attire.  No denim attire, tank tops, halter tops, sweatshirts, low cut

necklines, transparent garments, tops exposing bare midriff, back or chest.  No sweatshirts or T-shirts with cartoons, graffiti, advertising or offensive pictures.

· Skirts/Dresses - Skirts, dresses or jumpers worn are to be clean, neat and allow for the performance of the job without restrictions. Mini dresses/skirts or long skirts that might interfere with safety are  not acceptable.

· Slacks/Pants
- Business type slacks or pants may be worn. No sweat pants,  jogging pants, overalls, torn or patched pants, tight clothing  (bike shorts, leotards, shorts or leggings).

· Hose -    Neutral shades must be worn.

· Footwear - Clean, closed-toed shoes will be worn.  Clean, neat athletic shoes are acceptable.

· Grooming - 
Fragrances: Do not wear any perfume or cologne in excess. 
· Earrings - 
Earrings are allowed.  Other body piercing other than the ears, Health Career College may advise discretion following professional code appearance

· Fingernails  - Fingernails should be clean and appropriate no longer than ¼ inch in length.  Artificial nails are not appropriate

· .                                       
I have read and understand Dress policy:

X_________________________________         ________________________________        ____________

   Student’s Signature                                            Print  Student’s Name                                    Date

Health Career College


EKG Technician Program

Policy Statement

Philosophy And Goals Of The Program Experience

It is the goal of Health Career College to provide a EKG Technician training program that meets the requirements set forth by the Department of Health and Laboratory Field Services which entitles graduates to their certificate as a EKG Technician . 

Role of Health Career College

· Health Career College will provide for the overall learning experience of the student.  This includes classroom and skills training. 

· All students will be supervised during every stage of the Program.  

· Health Career College will carry liability insurance for all students.

· Health Career College will provide access to and support from a Supervisor.

· Health Career College will provide materials, and supplies.

· Health Career College will provide name badge.

· Health Career College will keep student records and proof of immunization / TB screening.

Role of the Student

· The student is making a commitment to attend all lectures and agreed upon clinical rotation.  

· The student is to be courteous and respectful at all times, to demonstrate punctuality and behave in a professional manner. 

· The student must give advance notice to Health Career College in case of any absence.

· The student will adhere to the Dress Code Policy.

· The student will comply with HIPPA and sign the Confidentiality Policy form.

· The student will have all outstanding balances paid in full prior to the commencement of the certification
· The student will provide Health Career College with proof of medical insurance, immunization and TB screening.
· Student will complete Background Check and Drug Screen
.

Signature of agreement to above stated Policy,

X________________________________   ______________________________    _______________



    Signature of Student                                 PRINT Student’s Name                     Date

Revised: 12/10/08 (no previous policies will be honored)



SCHEDULE OF PAYMENTS:   Total amount due first day of class: $1000.00 : 


If tuition is not paid in full, student must make a $500 deposit on the first day of class and may make partial payments over didactic portion of class.  Students will not be scheduled for their externship without paying the remaining balance.  There will be a processing fee of $50.00. 
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